Minicmepemeo ocgimu i Hayku Ykpainu

CYMCBKHWI TEP)KABHU YHIBEPCUTET
HAKA3

7 FE7DLE ZO/ZO M. Cymu Ne OSO -7
| ]

[Tpo BBEmEHHS B MiI0
[TpaBui KOpUCTYBaHHA
bibmiorekor

L _

HAKA3VIO:

1. Beectu B miro IlpaBuna kopucrysanHs bibmioTexoro CyMCBKOTO [IepiKaBHOTO
yHiBepcUTeTY 3a Bepciero 02.

2. HayanpHUKY Bifdidy JOKYMEHTHO-iHGOpMAI[iHHMX KOMYHIKallill Ta KOHTPOJIO
Axumenko JLB. posmictutu [lpaBuia B OCHOBHiM HOpMaTHBHIH 0asi chcTeMH
YIpaBIiHHA AKICTIO AiAMBHOCTI yHiBEpCHTeTYy Ta JOBECTH Hakas MO BifioMa YCix
CTPYKTYPHHX MiAPO3/1TiB YHIBEPCUTETY.

Pexrop / A.B.Bacuiees

IIpoexT HaKa3y BHOCHUTH
Hauansauk BAIKK
JL.B.AxumeHko



MIHICTEPCTBO OCBITU I HAYKU YKPATHU
CymcbKuit fepxasuuil yHiBepceuret

3ATBEPJDKVYIO
ymJIY
A.B. Bacunpen
DD Bin
A~ 2012 p.)

IIPABUJIA
Kopucrysanus Bidaiorexoro
CymcebKoro aepxaBHoro yHiBepcurTery

Bepcis 02
(bazoBa Bepcist 3aTBep KEHA BUEHOIO pajoro
[TpoTokosn Ne 9 ix 13 ksiths 2006 p.)

1. 3aranabhi noJjokenns

1.1 TlpaBuna xopucrysanns Bibmiorexoro Ta ii (bimismyu  (mami — [MpaBmia) BCTAHOBIIOIOTH
MOpANOK  KOPUCTYBaHHs (POHAAMM Ta [rocayramu  Bi6nioTeku CyMCBKOTO  JICP3KaBHOIO
YHIBEPCUTETY, PEryoioTh BiAHOCHHM BibnioTexku 3 KOpHCTYBa4aMH, BU3HAYalOTh 1X IpaBa Ta
0boB's3Ku. [TpaBuiia pospobieHi BiANoOBiAHO 10 3akony Yxpainu «I1po 6i6miorexy i 0ibaioTeuny
cnipasy», Tumosoro nomosxerns npo 6i6aioTeky BuIOro 3aKknany ocBiTH Ykpainu, [Tonoxenns
npo bibmorexy CyMcbKoro aepixaBHoro YHIBEpCHTETY.

1.2 biGmioreka Cymcbkoro aepikasHoro yHiBepeutety (mami — bibnioTeka) € HaBYaTbHO-
JONOMIKHUM, iH(OPMALIHHUM, HayKOBMM, KYJBTYPHO-OCBITHIM CTPYKTYPHHM MiAPO3/inom
CyMCBKOro aepskaBHOTO YHIBepeuteTy (nati — Yrisepenter, Cym/lY), 110 cripusic HaBUATbHIIA,
JOC/IIHULBKIH Ta KYJIBTYPHO-0CBITHIN MisIbHOCTI ClILIBHOTH YHiBepeuTeTy Ta periony.

2. Iopsinok 0GCayroByBanHsi KOPHCTYBAYiB

2.1 [lpaBo kopucrysanust bBibGaioTexol0 MaioTh 3100yBaul  BUIIOI OCBiTH YHiBepcuTeTy,
TexHiKyMiB/konemkis Cym/1Y, suknagaui Tta CMIBPOOITHUKM, 10 NPALOIOTH 34 OCHOBHHM
CKIa10M, 33 CYMICHMUTBOM a60 3a IHIIMMM hOpMaMu orIaTH Mnparti, Ta CTOPOHHI KOPUCTYBaYi —
IHLII rpoMazisiHe Y KpaTHU Ta iHO3eMLL.

2.2 Tnpopmauiiino-6idaiorpadiune 00C/IYrOBYBaHHS MiANPUEMCTB, OpraHizauiit Ta YCTQHOB
3IIACHIOETBCS Ha MIICTaBI OKPEMO YKiIaAeHnx JOTOBOPIB.

2.3 loeryn no 6ibaioTeunnx domis, iHpOpMALIHHIX pecypeiB Ta aBTOMATH30BAHKX podouux
mictps bibnioTekn € GeskowToBHMM 3a YMOBU TNpPEI sIBICHHS YMTAlBKOr0 KBUTKA. Ilepesik
AOJIATKOBHX TJIATHUX [TOCYT BU3HAYAETHCA Y BCTAHOBIEHOMY MOPSIAKY BiAMOBIAHO 10 YHHHOTO
3aKOHONABCTBA Ta IlonosxkenHs npo nuatni nocayru BiGmiorexn. Buan Ta BapTICTh ILIATHUX
NIOC/TYT ONPUITIOIHIOIOTELCS Ha caifti BibnioTexy.

2.4 YnTaubKuil KBUTOK BHAACTHCS Ha Mepioji HaBYaHHs (POOOTH) KOPHCTYBAUIB B YHuiBepcureri,
a JUlsl CTOPOHHIX KOPHCTYBAYIB — Ha OIUH JAeHb a60 Ha OHH pIK.
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2.5 [Ipu BTpaTi YMTALEKOTO KBHMTKa a00O 3MiHI NpI3BMINE, KOPUCTYBauyi MOBHHHI OQOpPMUTH
NyOnikaT JOKyMEHTa, CIIIaTHBLIK HOro BapTICTh.
2.6 3aMOBJEHHs, Bujaya Ta [OBEPHEHHS MaTepianin 3 gonais BiGaiorexku 3ailicHIOETRCH Yepes
apToMaTu3oBady OibaioTeury indopmatifiny cuctemy (ABIC) Ha OCHOBI €NEKTPOHHOroO
YUTANBKOro Gopmyiapa. s ubOro KOpPUCTYBaUi HAfAIOTE CBOT NEPCOHANBHI HaHi Ta 3romy Ha iX
BUKOPHCTAHHA BIAMOBIAHO A0 3akoHy YKpaiHu «[1po 3aXHCT NepcoHanbHuX Jannux»,
2.7 Yuraul nosuHHi o3nadomurcs 3 IlpaBunamu kopucryBanus Bibmiorexoro. ®akr
O3HAHOMJIEHHSI  3aCBIAYYETBCS CIEKTPOHHHUM IMIANUCOM Y  EIEKTPOHHOMY UYHTAILKOMY
popmynspi.
2.8 Kopucrysanus nokymentamu 3 Qouais bibmioteku anilicHioersest uepes abonemenTtH (y
ToMY uucii Mbxbidnioreynnit aboHeMenT) uuTanbHi 3anu, Be6-caiT BibnioTeKu.
2.9 OtpumaTH niTepaTypy y THMYACOBE KOPHUCTYBauHs (Ha aboHeMeHTax) MOXKYThH 0cofH, 10
HAaBUYaIOThLCA Ta/ab0o NpaloloTe B CyM/J1Y, Ha Taki TepMiHu:

- HaBuaJIbHA JHTepaTypa — CEMECTP/HaBUANBHHII DIK;

- XYHOXKHs JiTepaTtypa (y KinbKOCTi [0 3 npuMipHHKIB) — a0 15 aHiB;

- HayKoBl BUAAHHA (Y KifALKOCTI 10 15 npumipHuKiB) — 1o 1 micsius;

- 3aMOBJIEHHS niTepaTypu uepes MokOibaioreunnii abonement (MBA) — no 15 aHiB.
2.10. KopucryBaul, siKi JOTPUMMYIOTBCS TEPMiHIB KOPHCTYBAHHS JITEPATYPOIO, MAIOTH TPaBO
OTPUMATH MATEPIaiIN 38 «HIUHMM aboHeMeHTOM» Ha |-7 jHIB. Y pa3i HECBOEUACHOTO MOBEPHEHHSI
JiTepaTypu KOPUCTYBaui ro36aBasioThCs NpaBa KOPHCTYBATUCH LIEKD NOCYTOLO.
2.11. TepMiH KopuCTyBaHMS NTEPaTypoIo MOXe OYTH TMONOBKEHHH, 32 YMOBH BiACYTHOCTI
monuTy 3 OOKY IHLIMX KOpHCTYBauiB. J[ns 1BOro KOPHCTYBaHi 3BEPTAIOTRCA A0 BILAiNy
o0cnyroByBaHHa ab0 OPOPMIIOIOTE 3AsIBKY Uepes3 eNeKTPOHHHHA GopMynsp.
2.12. KopucTyBaui, AKl He NOBEPHYH JITEPATYpPy Y BCTAHOBNEHI TEPMIHH, MOXKYTE OTPUMATH
HOOATKOBY JiTepaTypy Mic/d TMOBEPHEHHS NPUMIpHUKIB 1o bibiioTeku Ta BIOCYTHOCTI
3a00pProBaHOCT! B ENEKTPOHHOMY (POPMYJIspi.
2.13. PigkicHi Ta WiHHI BUARHHS, CHUMKIOMNEAIT, NOBIAHUKH, CIOBHHKH, AOKYMEHTH BEJIHKOTO
dbopmaty, atiacu, anpOoMK, IHCEPTALLIT. MEPIOJHUHI BUAAHHS Ta JHITEpPaTypa, SKa 3HaAXOAUTECS Y
bonpax bibaiorexu B oOMexeniil KiNbKOCTI, HANAKOTHCS Y KOPUCTYBAHHS B UMTAILHUX 3a5aX,
KinbkicTh BURAHMX JOKYMEHTIB [T poBOTH y YHTANBHUX 3a1ax He OBMEKYEThCS.

3. Hpasa, 060B’s13KkH Ta BianoBiAaALIICTL KOpUCTYRAUIB Ta BibaioTexu

3.1 Kopucrypaui MaioTh npago:

- KOPHUCTYBaTHCS BCiMa (POHIAMM Ta EJIEKTPOHHUMH pecypcami bibnioTexu;

- OTPHMYBATH KOHCYJBTATHBHY IONOMOTY Yy mniabopi niTepaTypu Ha TpaguliliHux Ta
CIIEKTPOHHMX JUKepenax iHpopmarii,

- orpumyBaTi 6ibniorpadiuHi, [OBIAKOBO-iH(GOpMaLiiiHi Ta iHmI nocinyry BibaioTexu;

- HaJaBaTH NpOMo3Muil OO NOMOBHEHHS 1 opraHizauil Gpouais bibaiorexu, T 10BIAKOBO-
iHQOpMAaLIHOTC anapaTy Ta pemumMy podoTi;

- Opard ydyacTb y cemiHapax, TpeHIHTax, JITepaTypHO-MY3HUHHX Bedopax, IMCITyTax,
BUCTaBKAX Ta IHIIMX 3aX0jaX, WO nNpoBoAnTs bibnioTeka;
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3.2

33

OTpHUMYBATH HOAATKOBI NuaTHI NOCAYF# B MOPSAKY BH3HAavyeHoMy [losoXKeHHsM npo
Bibnioreky;

AOMOBJISITHCA HIOAO MPOBeIeHHs excKypceiit bidiiorexoro Ta myzesimu (Mysell icTopuko-
KpaezHaBuux gociijpkens Cym /1Y, Myseit ictopii rpouiei);

HaJABaTH 3a5BKH HA KOPOTKOCTPOKORE BUKOPHUCTAHHSA MPUMILICHE biOmioTeKH.

Kopucrtysaui 30608’ 13ani:

norpumypatrcsa llpasun kopuctysanss bibniotexoro,

JN0aiMHBO CTABUTHCS 10 OTPUMaHMX MaTeplasliB Ta MaiiHa bibniorexu;

JOTPUMYBATHCA HOPM aBTOPCLKOrO NpaBa Mpu KOMIIOBAHHI JAOKYMEHTIB, BUKOPHUCTAHHI
eneKTpoHHUX 0a3 AaHuX Ta IHIKUX 00 €KTIB IHTEHASKTYalbHOT BAACHOCTI, O HAJAOThCS
bibnioTexoio;

NOBIAOMAATU  AKTYaJbHY KOHTAKTHY 1H(pOpMaLilo, aJpecy Ta €IEKTPOHHY INOLITY NpH
peecTpauil B enekTpoHHUX Gopmyaspax bidnioTekn;

TNIEPEBIPATH JUTEPATYPY Ha HasBHICTL MOIIKO/UKEHB MiJl Uac OTPHMAaHHS AOKYMEHTIR Ta
iHpopMyBaTH npauiBHukis bibniotexn npo BusBieH! AedexTH niTepaTypH;

[IOBEPTATH OTPUMAaHi Marepiany y BCTAHOBMNEHHMH TEpMiH Ta y HAJI&KHOMY CTaHi, He
[ICYBATH OTPHUMAaH1 MaTEplan;

H¢ BUMHOCHTH 3 NpHMILIEHH bibsaioTexy MaTepianu, 110 HE 3apeecTPOBaHi Ha YMTALbKUl
hopmynap;

3AIHCHIOBATH 3aMiHy BTpaveHOl 4u 3ircoBaHol JiTepaTypH Ha Taky K ab0 pIBHOLIHHY
aKTyalbHy RiTepaTypy (fata BUAaHHs - ocTaHHi 3 poxu). [Ipy HEMOXKAUBOCTI 3A1HCHEHHS
3aMIHM  4YMTad IOBMHEH 3pO0MTHM KCEPOKOMII0 BWAAHHA. 3aMiHa BTPaY€HHX UM
NMOWKOMKEHHX BibnioTeunux BuAaHb (IKCYeThed B CHELANbHOMY JKypHani Ta
NIATBEPUKYETHCS MiATNCAMU KOPUCTYRAUa | BiANOBIAAABHOT OCOOH, 110 3A1HCHIOE 3aMiHY;
NOBAXKaTU MpaBa IHWKX KopucTyBauiB bLibmioTexd, JOTPUMYBATHCH TOPAAKY, OYyTH
BBIWIMBHMM Ta KOPEKTHHM 3i crippodiTHHKamK BibnioTeku;

NpH BIAPaxXyBaHHI, akageMiuHiil BiamycTui i 38inpHEH] 3 YHIBEPCUTETY — NIOBEPHYTH 10
bibaioreky BClo iTepaTypy Ta nignucati oOXigHuH JHCT;

HE [EPEJaBaTH UNTAUBKHHA KBUTOK IHIIHM ocobaM.

bi6nioreka 30608 s13aHa;

IH)OPMYBATH KOPUCTYBAUIB PO BCI BUAM ITOCIYT, WO HaAaoTees bibaioTekoro;
saificuiopaty  iHdopMauiline Ta  6ibnioTeuHo-6i0iorpadiude  oOCHYroByBaHHS
KOPHCTYBaU1B, 3a0e3reuyBaTy [IOBHE Ta OIIEPATUBHE 3a/10BOJEHHA IXHIX 3auTIB. Busuatu
iH(popmaLliHI MoTpebu KOPUCTYBAUIB Ta CBOEUACHO PearyBaT Ha HUX;

TIONOBHIOBATH (POHA CYUACHOO JITEPATYPOIQ, MEPIOIUUHUMH BUAAHHIMHE, CAEKTPOHHUMHU
AOKYMEHTaMH4 3r1AHO 3 HABYANBHUMHM [IJTAHAMM Ta HANPIMaMM HayKOBO-A0CILAHOT podoTu
YHIBEpCUTETY;

CHCTEMATHUYHO 3AIMCHIOBATH KOMTPONL 3a CBOCHYACHWM [IOBEPHEHHAM  BHOAHHX
AOKyMeHTIB a0 bibnioteku;

MPOBOAUTH POGOTY LIOAO MONEPEINKEHHS YUTALBLKOT 3a00proBaHOCTi;

no30aBMATH KOpUCTYBauiB, siki nopywmnu [lpasmna xopucTyBaHHs bibmiotexkoro uu
3anofiany wxony biGnioreui, npasa Ha 6ibnioreune oOCAYTOBYBaHHA Ha TepMiH, LIO
BU3Ha4acThes bibnioTekoro;
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- 3abesneuyBaTm BMCOKY SIKICTH MOCIYr Ta cepBicie BiGmioTexu 4yepes BIPOBAIIKEHHS
HOBITHIX €/IEKTPOHHNX TEXHOIOIH, [1i/IBUILEHHS KBaTipiKkarii NpamiBHUKIB TOLIO;

- CHPHATH HaBYallbHIA Ta HAYKOBiH poOoTi cTyaenTie, npodecopchko-BUKIAAABKOrO
CKNa/y Ta CHIBPOOITHNKIB Y HIBEPCHTETY IIISIXOM HaJaHHA M KOHCYIBTALl Ta JOTOMOrU
B Opramizauii camocTiiiHol poboru;

- [POBOANTH MPOGOpIEHTALIINHY Ta NPOCBITHHIEKY POGOTY 3i MIKOMSPAMH Td MOJIOJIIO
periony;

- 3AiHcHIOBaTH 00K, 30epiraHHs APyKOBaHMX TBOPIB, IHIIHX MarteplaniB, 1110 CKJIAaAaloTh
(ponx bidnioTeku, y BIAMOBIAHOCTI 10 BCTAHOBIEHHX NpaBuI;

- BHOCHTH 3MIHH Ta fonoBHeHHS 10 [lpasun kopuctyBanus bibmiorekoro, BU3HAYATH
pexum podotu bibnioreku;

- JAOTPUMYBATHCS PEAHMMY 00CIYrOBYBaHHs KOPUCTYBAUIB Ta CBOEYACHO iH(POPMYBATH 11PO
3MIHH;

- [OTPUMYBATHCS  CAHITApHO-TIFiCHIUHUX [paBui  30epiraHus (GOHMB Ta HANEKHUX

CAHITApHO-TEXHIYHUX YMOB poboTtu. IIpoBoanth CaHITapHUH JIeHb IoMicsus (OCTaHHS
I SITHULLSE MICSILLS).

4. IIpuxinueBi noyoxenns

4.1 IlpaBuia (3MiHM Ta JOMOBHEHHS ) HAGYBAIOTL YHHHOCTI 3 HACTYIHOTO JHsI MiC/s iX BBEJEHHs
B JUI0 HAKA30M PEKTOPa, AKIIO iHLIe He repeafaueHo B HAKa3i.

4.2. Bianosizanehicts 3a akryanisaiiio [IpaBui Ta KOHTPOIb 33 BUKOHAHHSM BHMOT HECYTb
nocazosi 0codu YHiBEpCHTETY BIANOBIAHO 10 1X GYHKIIOHATBHIX 060B’ I3KIB.

4.3.BusHatu TakuMu, 1O BTPATWIM YWHHICTE, [IpaBuma KopuctyBannsa 0idniotexoro CymJ1V,
3aTBEp.UKeHI MPOTOKOIOM BUeHOT paan No 9 Bix 13.04.2006p..
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